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Transition Action Plan for 

Name of current setting (if applicable)  
New Setting/School  
Start Date:  
Who attended the transition plan meeting:

	Name
	Relationship/Role
	Contact Details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Other people involved with               :

	
	
	

	
	
	

	
	
	


Please note the following to indicate the interventions currently in place:
SEN Support Needs: Yes/No        Education and Healthcare Plan: Yes/In Process/No 
Inclusion funding: Yes/No       Additional Funding: Yes/No
Has a Strengths and Needs form been completed for                and the family?    Yes/No
Is there a TAF open?   Yes/No   If Yes, please name the Lead Professional:
Comments:
What things will help to make a positive transition: 
	What will help
	Who will be involved and what will they do
	When by

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Training Needs for receiving school/setting
Resources needed
Actions (include date to review progress towards implementing this plan)
Date:  

cc:


Prompt sheet to help with Transition meeting/making a plan
May also be useful to refer to the EY  SEN Toolkit  Early Years SEN toolkit | Oxfordshire County Council  
Communication Needs:  e.g. ways of expressing self, help needed to understand
Social Emotional and Behaviour Needs:  e.g. how to help be calm and feel secure
Learning Needs:

Personal Care Needs: e.g. sleep, toileting, eating and drinking 

Safety Needs:

Sensory Needs:

Physical Needs:

Medical Needs:

(see ‘Managing medicine in schools and EY settings’)

Plan Visits:

Plan first day/week: What needs to be in place on day 1? 
Plan arrangements for communication between home and school

