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Flexible Retirement Estimate Request
· Employers must use this form to request an estimate of the employer’s cost for allowing flexible retirement only.

· We will only accept Employer Estimate Requests from the nominated pension contacts.

· We will not give you details of the member’s benefits, unless the employee has consented to release this information. 

· This form has 3 sections:

· Section 1: Estimate Data: HR to complete in full
· Section 2: Completed by Pension Services

· Section 3: Employee authorisation to allow disclosure of pension benefits to HR​​​

· All estimate requests must:

· Relate to a member of the scheme who, at the assumed date of payment has two years qualifying membership in the LGPS and be age 55 or older and

· Have section 1 completed in full by the nominated pension contact.
· We do not recommend requesting and relying on estimated figures for a retirement date more than 12 months in advance. The rules of the LGPS can and do change, as does national overriding legislation. We recommend caution.   

· Please refer to your employer’s discretionary policy statements, employer toolkits and LGPS regulations to complete this form. The employer’s discretionary policies should be made and published for the 2014 scheme by 30 June 2014, and thereafter reviewed regularly.

· Please contact Pension Services if you have any questions.

Notes for completing Section 1 

 
Benefits relating to membership before 1/4/2014 are calculated on the member’s final pay for their job. Generally this is the whole time equivalent pay for the employment for the last 365 days employment, however there are some exceptions. For more information you can visit www.oxfordshire.gov.uk/pensions or contact pension services.

2
Benefits built up after 31/3/2014 are calculated on Career Average Revalued Earnings (CARE). CARE pay is the member’s gross actual monthly pay. You may also need to use or include assumed pensionable pay. For more information on this you can visit www.oxfordshire.gov.uk/pensions, read the payroll guide to the LGPS 2014 at www.lgpsregs.org or contact pension services.

3 
Choose the section of the scheme the member is currently in, either Main or 50/50.

4
The pension calculated on flexible retirement is split into one or more parts:

1. Pre 2008 membership

2. Between 2008 and 2014 membership

3. Post 2014 membership

4. Additional pension benefits.

The member has to take all their Pre 2008 membership as pension, however they have the choice to take all, some or none of any of the three remaining parts. The member should have confirmed how much of the pension they want to receive. Please provide the percentage for each of the remaining three parts, which may be limited in accordance with your published discretions policy. 

5    You can award the member additional annual pension up to a maximum of £6,500. This   will increase the pension and therefore the employer’s retirement cost. Your published policy sets out how you will use this option, if at all.

6
If the member has requested flexible retirement, you can waive some or all of any early retirement reduction the member may suffer. Confirm either yes or no, and if you will waive the reduction, confirm how much of the reduction you wish to waive. This will increase the pension payable and therefore the employer’s cost. You should have a published policy that sets out how you will use this option.

Section 1 – Estimate Data
Please read all the notes on page 1 before completing
	Employing Authority
	     

	Name of Employee
	     

	Payroll Reference / Job Title
	     

	Date of Birth
	  /  /    

	National Insurance Number:
	     

	Assumed date of payment
	  /  /    

	Age at assumed date of payment
	   - must be 55 or older

	Final Pay1
	£     

	CARE Pay2
	£     

	Scheme section choice3
	 FORMCHECKBOX 

Main section

 FORMCHECKBOX 

50/50 section

	How much to take of between 2008 and 2014 pension?4
	     %

	How much to take of post 2014 pension?4
	     %

	How much to take of Additional Benefits?4
	     %

	Additional Pension5
	£     

	Waive early retirement reduction6
	 FORMCHECKBOX 

No

 FORMCHECKBOX 

Yes -      


 FORMCHECKBOX 

Please include the estimated value for this employee’s pension benefits. I attach a copy of the member’s written authority to receive this information.

HR Advisor:      
Date:      
Section 2 – Estimate Results
	Membership to 31 March 2014
	   years
	    days

	Employer Cost
	£     

	Repayment Period
	   years
	    days

	Earliest Retirement Date *
	


*The Earliest Retirement Date is the earliest date the member can retire without any reduction to their pension and without the employer’s consent.   
Possible additional costs – if there is a tick in any of the following boxes, there is a possibility of additional costs arising from actions that the member can take but are not yet complete:
 FORMCHECKBOX 
 Paying additional regular contributions
 FORMCHECKBOX 
 Paying added years contracts

 FORMCHECKBOX 
 Paying Prudential AVC’s

 FORMCHECKBOX 
 Transfer of previous pension rights pending 

Attachments: 
 FORMCHECKBOX 
 Statement of benefits
 
Signed:

Date: 

Checked:

Date: 

Section 3 – Member Authorisation
Your employer has requested an estimate of the employer cost for Flexible Retirement. If you have this form, you can receive an estimate of benefit direct, or agree to release the benefit estimate to your employer.  
Please note that an estimate request is not a guarantee of any benefit or pension payment. This request is not a notice of termination of employment or confirmation of flexible retirement and the pension estimate is for information only.  The regulations current at the time of any actual pension entitlement will be used to assess your pension and will override any estimate figures.   

We will not release details of your pension benefits to a third party, including your employer, without your written consent. Therefore you need to complete the personal details below and tick the relevant box.
Name: 


NI Number:

Date of Birth: 


Address: 


Signed:

Date:


 FORMCHECKBOX 

I authorise Pension Services to provide my HR department with a statement of my 
pension benefits
Or
 FORMCHECKBOX 

I do not wish for details of my pension benefits be released to my HR department. 

I would prefer these sent directly to my home address (as stated above).
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